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1. POLICY STATEMENT

This' policy sets ol Group’s position on thd use incident capture devices (Dash Cams)

in vehicles and jtseffect on employees.

PURPOSE AND SCOPE

|

he primdryises of Dash Cams are to assi ' Rersons and Rroperty,
reventionjor Detection of Criminal Of aims, at ost importanyly,
river TraiAing.

It is not the GRoUP’SiT S ToTT
finding out whethgro

oring the workof/employees o
ith the organisation's policies and prgcedures.

3. \PRINCIPLES

company vehicles.

\\\ . . . . . .
b. Dash Cams are set up in a-'way thatensures thatthere isminimal intrusion

) privacy, and
that any intrusion is fully justified.

N

c. Alldrivers are awa if there is a Dash Cam in their vehicle an ve been provided with
the manufacturer’s overview- heet, which they are re ed to sign. This exercise for new
employees joining the driving team is carried out as part of their induction.

d. Noimages and information will be stored except where a relevant incident has occurred.
Dash Cams only retain up to 12 seconds of the incident.

e. Access to retained images and information will be restricted, with clearly defined rules to
Designated Responsible Persons (DRPs) who can gain access.
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f. The Dash Cam is not normally active and cannot be remotely viewed in real time. The Dash
Cam cannot be accessed covertly to monitor the quality and amount of work completed by
employees, nor can it be used in real time to track the employees’ movements. However,
where an incident is captured that reveals inappropriate conduct that cannot in good
conscience be ignored, the Group and any Division thereof, reserve the right to process in
the business interests. This mrgry,jneludegﬁevanee,mrd\isciplinary proceedings, defence or

o

litigation of a legal claim;and driver training. ~

1t
-

P o
g. When rele\fanfto do so, Dash Cam foetage may. be retained and usedfor future Health &
Safety t;a(ning, including the ijapfovement inSafetyrQuality and Training of drivers. We
shall seek the employee’s<€onsent;jf we wish to getif forthis purpose.

h. corded images and information Will be sub
safeguard against unauthorised access a

opriate security measures\to

cess is approved on an incident by inc

s is approved by the' Resignated
sponsible Pers C

8 mended) by:

:

|
|

Chief/iInformation Officer

° ahagement
Drivek Trainers
Statutory bodig

\

%
A&y other personjwit pst MY ority from the Chief Information Officer to view,
recb\rded footage)|prg reasons a cation.

Any persons whose i are recq lhave a right|tojview those images, and to be provided
with a .opy of those iWgges, within onth of ing a written Subject Access Request.
Availabilit . of images will be subject to ¢ gtention iod. Employees making such/a request
\ ac a image, so thatthey may be
i r by writing to
Road, Mallusk,

the GDPR Steerin _ Committee, Ballywvesey “HOldings™ Limited, 607 Antrj
Newtownabbey, BT36"

5. EMPLOYEES

As stated, the primary uses of Dash Cams are to assist in the Protection and Safety of Persons and
Property, Prevention or Detection of Criminal Offences, Defence of Legal Claims and Driver
Training. However, when Dash Cams are deployed, they are likely to capture pictures of
employees and workers.

In accordance with the principle at 3(f) above, Dash Cam evidence may be used as part of an
employee investigation where, in the reasonable belief of management, that there may have been
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misconduct, or a breach of Health and Safety. In such cases the footage must be requested by the
Human Resources Manager.

Where footage is used in disciplinary proceedings, it will be retained for a further period of up to
five years. The employee will be permitted to see and respond to the images, in addition to their
right to request a copy, which will be provided within one month.

Under appropriate circumstances the footage may be provided to Police (or other Competent
Authority) with the intention to prosecute-forcriminal oances In defence of legal claims, or in
pursuance of civil recovery, footage may also be provided to our-legal representatives with the
intention of providing eyldence before the courts,

ks

A,
6. NON-EMPLQYEES

Where an incident involves©a-third-party] the relevaj

Although'the third party may be made aware that

Cam fgotage, a copy of the recorded m\:rerial g

themselves.
/

e informed of the details.
ded evidence in the form of Dash

ed if requested by the subject

circumstances the ¥ootage may\be
tentlon to prosecute for crimi
age may als@ be provid
e the codrts.

Third Parties spolild also be aware th
provided to Policé (or other Competen

ystem shoul@be addressed jnitially t
ataprotectioN@baltyy 0 the GDPRSteering Commitkee,/ Ballyves
ﬁpldings Lir\itd, Ewtownabbey, BT36 4RF.

h policy need or legislative change

7

This policy will beregu Sviewed oner if there i

' terms and|conditions of employment and may be

cering Committee:

This policy does not form part of emple
change at the dist

subject to
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